AOMUHUCTPALIA NOCENEHNA OECEHOBCKOE

NMOCTAHOBNEHUWUE

24 dpeBpans 2016 roga Ne 4/2/2016

06 yTBEpXAeHUU AAMMUHUCTPATUBHOIO
pernamMeHTa npeAoOCTaBfIeHUs MyHUMUUNanbHOW
ycnyru «Pernctpaumsa yctaBoB TeppuTOpUanbHbIX
o6LWecTBEHHbIX caMoyrnpaBreHnny

B cootBetcTBUM ¢ PepepanbHbiM 3akoHOM OT 6 okTsiops 2003 roga Ne 131-d3 «O6 obwmx npuHUMiax
opraHusauum MecTHOro camoynpasneHus B  Poccuiickon  ®epepauuuny, depeparnbHbIM — 3aKOHOM
ot 27 wionsa 2010 roga Ne 210-9d3 «O6 opraHusaumm npegocTaBNeHNss rocyaAapCTBEHHbIX MU MYHULMMNANbHbIX
ycnyr», 3akoHoM ropoga Mockebl 0T 6 Hos16pst 2002 roga Ne 56 «O6 opraHMsauum MecTHOro camoynpaBfeHus B
ropoae Mockse» n YctaBoM noceneHus [leceHoBckoe

apMuHucTpaumsa noceneHua fleceHoBckoe MOCTAHOBIAET:

1. YTBEpANTb AOMUHUCTPATUBHBINA PErfamMmeHT NpenocTaBNeHns MyHUUmMnanbHon ycnyrm «Pernctpauus
yCTaBOB TeppuUTOpMarbHbIX OOLLECTBEHHbIX CaMOynpaBneHuiny (MPUoXeHue).

2. OnybnukoBaTb HacToslLLee NOCTaHOBIEHWE B OtonneTeHe « MOCKOBCKUI MyHULMNANbHbBIA BECTHUKY.

3. KoHTpomb 3a BbINOMHEHMEM HACTOSLLEro MNOCTAaHOBMEHUS BO3MOXWMTb Ha 3aMecTuTens rnasbl
agMuHucTpaumm B.IM.KypbaTosy.

UcnonHsawowmin o6a3aHHOCTH B.B.BopopeHko
rnaBbl agMUHUCTpPaUuum noceneHus [leceHoBCKoe



MpunoxeHue

K MOCTaHOBMNEHWIO agMUHUCTPaLun
nocenexus [leceHoBckoe

oT 24 deBpansa 2016 roga Ne 4/2/2016

AOMWHUCTPATUBHbBIN pernamMeHT NpefoCcTaBleHUss MyHULMNanbHON yCcryru
«Peructpaums yctaBoB TeppUTopuanbHbIX 00LWECTBEHHbIX CAaMOYNpaBreHnn»

O6Lwue nonoxeHus

1. MNpegmeToMm perynupoBaHust AQMUMHUCTPATUBHOIO pernamMeHTa npefocTaBfeHns MyHULMNAanbHON
ycnyrm «Pernctpauumsi ycTaBoB TeppuTopuanbHbIX OBLLECTBEHHbIX camMoynpaBrneHuin» (qanee — PernameHT)
ABNAIOTCA OTHOLWIEHUST MeXay agMUHUCTpauuen noceneHusa [leceHoBckoe (panee — agMuHUCTpauus) u
husnyeckKMMN  nMLaMM B CBSI3M C  MPUHATMEM agMWHUCTPaLMEN pELUeHWA O perncTpauuMu  ycTaBoB
TeppuTopuanbHoro obLecTBeHHOro camoynpasneHus (ganee — ycras TOC).

2. PernameHT onpegensieT CcTaHapT W yCTaHaBnMBaeT CPOKM UM MOCMefoBaTeribHOCTb
agMUHUCTPaATUBHBLIX Mpoueayp (OeWCTBMI) Mpu MNpeaoCcTaBneHnM MyHUUMnanbHoW ycnyrn «Pervctpauus
yCTaBOB TEPPUTOPMAnbHbIX OOLLECTBEHHBIX CaMOYNPaBEHNN.

Peructpaums pelwennss cobpaHusi (KOHEepeHUMn) rpaxpgaH O BHECEHWM M3MeHeHun B yctaB TOC
OCYLLECTBISIETCA B COOTBETCTBUUN C HACTOSLLMM PernameHToM, yCTaHOBNEHHOM Ans perucTpaumm yctasa TOC.

3. AOMUHWCTpaTMBHbIE Npoueaypbl (AelcTBuS), YCTaHOBMEHHble PernameHToM, OCYLUECTBMAIOTCS B
COOTBETCTBMM C TpeboBaHUAMN K NPefoCTaBMEHN0 MyHULMMANbHBLIX YCNYT, YTBEPXAEHHBIX agMUHUCTPaLMEN
(nanee — TpeboBaHus).

CTaHAapT NnpeaocTaBreHUss MyHMLMNanbHOW yCryru

4. HanmeHoBaHWe MyHUUMNANbLHOW ycnyrn — «Perncrpaums ycTaBoB TeppUTopuarnbHbIX 0OLWECTBEHHbIX
camoynpasneHun» (ganee — MyHuuMnanbHas ycnyra).

5. NpaBoBbIMMY OCHOBaHUAMUW A5 NPeJOoCTaBNeHNa MyHULMNANbHOW YCNYrn SBNATCA:

1) depepanbHbIi 3akoH OT 6 okTAbpsa 2003 roga Ne 131-03 «O6 oOwmx npuHUMNax opraHusauum
MEeCTHOro camoynpasneHus B Poccunckon denepaunmy»;

2) depepanbHbii 3akoH oT 27 wuwona 2010 roga Ne 210-03 «O6 opraHusauuu npenoctaBneHus
rocy4apCTBEHHbIX U MyHULMMAMbHBIX YCIYr»;

3) 3akoH ropoga Mocksbl 0T 6 HOsA6psa 2002 roga Ne 56 «O6 opraHusaLMm MeCTHOrO camMoyrnpaBfieHns B
ropoge Mocksey;

4) YctaB noceneHus [JeceHoBCKOe;

5) MNopsgok pernctpaummn ycTaBoB TeppUTOpPUarbHbIX OOLLECTBEHHbLIX CaMOYMpaBfiEHU B MOCENEHUN
HeceHoBckoe, yTBEPXXOEHHBIN pewleHem CoBeTa genytaTtoB nocenexus [eceHoBckoe oT 28 siHBaps 2016 roga
Ne 2/1/2016 «O TeppuTOopMansHOM 06LLECTBEHHOM camoynpaBneHumn B noceneHun fleceHoBckoey.

6. MNornHomMo4Ms Mo NPefOCTaBNEHNI0 MyHULMNANbHOW YCNYrn OCYLLECTBASITCA agMUHUCTpaUnen.

7. BasButenem sBnsietca gusnyeckoe nuuo, u3bpaHHoe cobpaHuem (KOHdepeHumen) rpaxaaH
npeacegartenem TeppuTopuanbHoOro o6LWecTBEHHOrO camoynpaBreHus.

UHTepechbl 3asBuTens MOryT npeactaBnsaTb WHble nuua, YNOMHOMOYEHHble 3asBuUTenem B Mopsiake,
YyCTaHOBSIEHHOM HOPMaTMBHbLIMM NMPaBoBLIMK akTamn Poccuiickon deaepaumm.

8. [lokymeHTbI, ycnyru, Heobxoanmele n obsizatenbHble ANA NPeaoCTaBNeHNS MyHULMMATNBHOW YCIyru.

8.1. NpenocTaBneHne MyHULMNANbHON YCyrn OCYLLECTBNAETCHA HA OCHOBaHWUW CrneayrLmnx JOKYMEHTOB,
npeacTaBnseMbiX 3asiBUTENEM CaMOCTOATESNBHO:

8.1.1. ina peructpauun yctasa TOC:

1) 3anpoc (3asiBNeHwe) Ha NpeAocCTaBfieHME MyHULMNANbHOM YCryrn, OOPMIEHHbIN Ha OyMakHOM
HOCUTENE B COOTBETCTBUM C NpunoxeHuem 1 k PernameHnTy;

2) OOKYMEHT, yOOCTOBEPSIIOLLMIA JIMYHOCTb 3a8BUTENS;

3) ycrta TOC, npowwuTbid, NPOHYMEPOBAHHbLI W 3aBEPEHHbLI MNOAMUCLID  NpepcepaTens
TeppuTopuanbLHOro OOLLECTBEHHOrO camoynpaBfeHunsl, B ABYX 3K3eMnnspax, a Takke Ha 3SNEeKTPOHHOM
HocuTene;

4) konuo npoTokora cobpaHusa (KoHdepeHunn) rpaxaaH, Ha koTopom Obin npuHAT yctas TOC (konus
NpoTOKOMa MpoLUMBaeTCs, NPOHYMEPOBLIBAETCA M 3aBepsieTcd NoAnvCbio npeacedartensd TeppuToprarnbHOro
06LLEeCTBEHHOIO camoynpaeneHus);

5) konuto npoTokona cobpaHusi (KOHdEepeHumn) rpaxaaH, Ha KoTopoMm Obin u3bpaH npepcepartens
TeppuTopuanbsHoOro obLecTBEHHOro caMoynpaBreHnst (Konust MpoToKosia NpoLUMBAETCS, NMPOHYMEPOBLIBAETCH U
3aBepseTCHa NOANUCHI0 NpeaceaaTens TeppuTopmansHoOro obLLECTBEHHONO caMoynpaBneHns);

6) OOKYMEHT, MOATBEPXKAAOLLMI NONTHOMOYUSA NPeACcTaBUTENS 3asBuTens (NpyM HEOOXOAMMOCTH).

8.1.2. Ina peructpaumm pelleHusi cobpaHms (koHepeHLumMmn) rpaxxgaH O BHECEHMM M3MEHEHUI B YCTaB
TOC:

1) 3anpoc (3asBreHWe) Ha npefoCTaBfieHUe MYHULUMMNANbHOW YCnyrn, OOPMIIEHHbIA Ha OyMaXXHOM
HOCUTENE B COOTBETCTBUM C NPUIOXXeHNEM 2 K PernameHTy;

2) OOKYMEHT, yOOCTOBEPSIOLLNIA IMYHOCTb 3aABUTENS;



3) yctaB TOC, 3apernctpmpoBaHHbIi B aMUHUCTPaLMK;

4) peweHne cobpaHusa (KoHdepeHuun) rpaxaaH O BHeCeHun uameHeHun B yctaB TOC, npoluumToe,
NPOHYMEPOBAHHOE W  3aBEPEHHOE MNoAMUCbI0  NpeacefaTens  TeppuUTOpuarnbHOro  OOLLECTBEHHOrO
camoynpaBsfeHus, B ABYX 3K3eMnsapax, a Takke Ha 3NeKTPOHHOM HOCUTEnNE;

5) konuio npoTokona cobpaHus (KOHgepeHUMn) rpaxgaH, Ha KOTOPOM ObINIo MPUHATO pelleHue o
BHeceHun msameHeHun B yctaB TOC (konusi NpoToKoMa npolunBaeTcs, MPOHYMEpPOBLIBAETCA W 3aBepsieTcs
NoAnuCbI0 NpeacenaTens TeppuTopranbHOro obLLIECTBEHHOIO CaMOyNpaBeHnst);

6) konuio npoTokona cobpaHus (koHdepeHuMn) rpaxadaH, Ha KoTopoM Obin uM3bpaH npeaceparenb
TeppuTopuanbHOro obLwecTBEHHOro caMoynpaBrieHnst (KONusa NpoTOKoNia NpoLIMBaeTCs, MPOHYMEPOBLIBAETCS U
3aBepsieTcs NOANMCHLIO NpeacenaTens TeppuTopmnanbHOro obLLeCTBEHHOTO CaMoyNpaBreHns);

7) AOKYMEHT, nogTBepKaatoLwuin MONTHOMOYNS NPeAcTaBuTens 3asasuTtens (NpyM HeobxoaMMocCTH).

8.2. NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX A4S MPEAOCTaBNeHNs MyHULMNANbHOM yenyrn (NyHKTbl 8.1.1 n
8.1.2), aBnsieTcsa ncyepnbIBaloLLUM.

8.3. Ycnyru, Heobxoammble 1 obsa3aTenbHble AN NpegocTaBneHns MyHULMNansHOW yCnyrm, OTCYTCTBYIOT.

9. 3agBuTenb MMeeT nNpaBo 0TO3BaTb OOKYMEHTbI (NMyHKTbI 8.1 n 8.2), nogaB NMUCbMEHHbLIN OT3bIB B
agMUHUCTPaUMIO. YKa3aHHble JOKYMEHTbl BO3BPaLLalOTCH 3asBMTeNto He nosgHee 3 pabounx co AHS nonyvyeHus
OT3blBa IOKYMEHTOB.

10. Cpok npegocTaBneHns MyHUUmMnansHoOW ycnyrm coctaBndet 15 paboyumx gHen.

Cpok npegocTaBneHnss MyHULUNANbHOM YCIyrM HaYMHAeT UCHMCASTBCS Ha crnegylowuin pabounn aeHb
nocne [AHs perncrTpauum sanpoca (3asBNeHus) C MPUNOXeHWeM K HeMY [OOKYMEHTOB B COOTBETCTBUM C
PernameHToM (anee — OKYMEHTHI).

11. OTkas B Nnpneme JOKYMEHTOB.

11.1. OcHoBaHMsIMM ANg OTKasa B NpuemMe SOKYMEHTOB SABMAKOTCS:

1) HecooTBETCTBUE 3aABUTENSI TPEOOBaHMAM, YKa3aHHbIM B NyHKTe 7 PernameHTa;

2) npegcTaBneHne AOKYMEHTOB, HE COOTBETCTBYHOLWMX TpeboBaHuam n PernameHTy.

3) npeacTaBneHve 3asBUTENEM JOKYMEHTOB, HE NOAAALUNXCHA NPOYTEHMIO.

4) NnpeAcTaBneHHble JOKYMEHTbI cogepxaT HeQOCTOBEPHbIE 1 (UNK) NPOTUBOPEYMBLIE CBEAEHNUS;

5) nogaya OOKYMEHTOB OT MMEHM 3asiBUTESS HE YNONHOMOYEHHbIM Ha TO MMLIOM.

11.2. MNepeyveHb OCHOBaHWU OTKa3a B NpueMe JOKYMEHTOB (NyHKT 11.1) aBnseTca ncyepnbiBaoLWwmM.

11.3. MNMnucbmeHHoe pelueHne 06 oTkase B Npueme AOKYMEHTOB odhopmrisieTcs no TpeboBaHnto 3aaBuTens,
noanucbIBaeTCs MyHMUMNanbHbIM — CryXalluMM annapata agMuHUCTpaumn (ganee — MyHMUMNanbHbIN
cnyxawuin), oTBETCTBEHHbIM 3a npuem (NofyvyeHne) u perncTpaumio JOKYMEHTOB, U Bbl4aeTCs 3asBUTENO C
yKasaHneM NpuynH 0TKasa B AeHb obpalleHust.

12. OTkas B npegocTaBfeHn MyHULUNAnbHON YCryru.

12.1. OcHoBaHUAMY ANsi OTKa3a B NpefoCTaBeHN MyHULMNANbHOW YCNyrn SBNSIOTCS:

1) HecooTBeTCcTBME ycTaBa TOC, pelleHnsi cobpaHus (KoHdepeHUun) rpaxaaH 0 BHECEHUM U3MEHEHUI B
yctaB TOC KoHcTtutyummn Poccuinckon ®egepauun, degepanbHbiM 3aKOHAM Y MHBIM HOPMAaTMBHbBIM NPaBOBbLIM
akTam Poccunckon degepaumm, 3akoHam ropoga MockBbl U MHBIM NpaBoOBbIM akTam ropoga Mocksbl, YcTaBy
nocenexHusi [leceHoOBCKOE;

2) HapyLeHne ycTaHoBreHHoro ®efepanbHbiM 3akoHOM «O6 0OLWMX NpUHLMNaxX opraHn3auum MecTHOro
camoynpasneHus B Poccunckon ®egepauun» nopsaka npuHATMa yctasa TOC, peweHus cobpaHus
(koHgepeHUMN) rpaxgaH 0 BHeCeHUU n3MeHeHun B yctaB TOC.

3) ocHOBaHUs, yCTaHOBMEHHbIe noanyHktamu 1, 2 u 4 nyHkta 40 TpeboBaHuWiA.

12.2. IHbIX OCHOBaHW ANg OTKasa B NpegoCTaBNeHNN MyHULMNANBHOM YCNYyrn HEe nmeeTcs.

13. Pe3ynbTat npegoctaBneHnsa MyHULUNANsHON ycnyru.

13.1. Pe3ynbtaToM npegocTtaBneHns MyHULMNansHOM yCryrn SBnseTcs:

1) peructpaumsa yctrasa TOC — odopmnsieTcd NoCTaHOBMNEHVEM aAMUMHUCTPaUWK, CBMOETENbCTBOM O
perMcTpauum ycrasa v NpocTaBneHneM Ha ycTase LiTamna o permctpaumu (popma csuaeTensctea v WTamna
ycTaHaBnusaetca CoBeToM genyTtaToB noceneHusa [leceHoBCkoe);

2) peructpaums pelleHnss cobpaHus (KoHepeHUnn) rpaxaaH o BHeCEHMU uameHeHui B yctaB TOC —
ocdhopmMnseTca NOCTaHOBMEHMEM aAMUMHUCTpauuu U npoctaBneHnem Ha ycraBse TOC u peweHun cobpaHus
(koHbepeHUMM) rpaxgaH O BHECEHMM MU3MEHEHMI B YCTaB LUTaMmna o perncrpaummn nameHeHun (dopma wramna
ycTaHaBnmBaeTca CoBeToM AenyTaToB noceneHus [JeceHoBCKoe);

3) oTkaz B MpegoCTaBfEeHMM MyHUMLMNANbHOW ycnyrm — OQOPMNSETCAa MNUCbMEHHbIM OTBETOM
agMuHUCTpaumm ob oTkase B NpedocTaBneHun MyHULMNAanbLHON ycryru (ganee — NMCbMEHHbLIV OTBET).

13.2. Pe3ynbTtat npegoctaBneHns MyHUUUNANbHOM YCyrn MOXeT ObiTb:

1) BblAAH NMYHO 3aaBUTENIO (MPeacTaBUTENO 3asaBUTENS);

2) HanpaBrieH 3asBUTENIO NOYTOBLIM OTNPaBfIEHNEM.

13.3. Cnocob nonydeHus ykasblBaeTca 3asiBUTENEM B 3anpoce (3asiBNeHWv) Ha npenocTaBrieHve
MYHULUNANbHOW YCAyTu.

14. NpepocTaBneHMe MyHULMNANbHOW YCIyrn ocyLlecTBnseTcs 6ecnnartHo.

15. TpeboBaHus K MOMELLEHMAM, B KOTOPbIX MpefocTaBnseTcs MyHuuMnanbHasd ycnyra, K 3any
OXuaaHusa, MecTam Ang 3anofHeHUs 3anpocoB O NPeAoCTaBeHUn MyHULMNANbHOW yeryru, MHPOPMaLMOHHBIM
cTeHaam c oOpasuamy WX 3anoflHeHWs U nepevyHemM [OKYMEHTOB, HeoOXoAMMbIX AN npefoCTaBreHus
MYHULUNANbHOW YCAyTu.

15.1. MecTta gns oxugaHust n 3anofiHeEHUs HEOOXOAMMbBIX ONA NPeAoCTaBNEHNS MyHULMMNANBHON YCIyru



AOKYMEHTOB [OJSKHblI BbITb 060pyAoBaHbl CTyrNbsMM, cTonamu (CTovkamu) Ans BO3MOXHOCTU OpopMIIeHns
AOKYMEHTOB C GriaHkaMm 3anpocoB (3asiBNeHUA) 1 KaHLEeNsapCKUMn NPUHaAANEXHOCTSAMM.

15.2. Mecta npuema [JOMKHbl COOTBETCTBOBATb YCTAHOBMIEHHbIM CaHMTAPHbLIM, MPOTMBOMOXAPHbLIM
HOpMaM 1 npasunam.

15.3. Ha wuH(OpMaUMOHHBIX CTeHA4ax B MOMELLUEHUAX agMUHUCTpauuu pasmelaetcss PernameHrT,
TpeboBaHus, obpasubl 3anonHeHnst 3anpoca (3asBneHust), rpacdmk paboTbl 1 HOMEpPa KOHTaKTHbIX TenedOoHOB
agMUHUCTPaLMK.

16. NokasaTtenu JOCTYNHOCTU 1 KA4YeCcTBa MyHULMNANbHOW YCINYTn:

1) Bpems oxungaHusa B oyepenm npu nogadve JOKYMEHTOB — He bonee 15 MUHyT;

2) CpoK perucrTpauum AOKYMEHTOB He AOMKeH mnpeBbiwate 15 MUHYT ¢ MOMEHTa uX npeacTaBrieHus
3agBMTENEM MYHMUMMNANbHOMY CryXalwemy, OTBETCTBEHHOMY 3a mnpuem (NosflydeHue) u perncrpaumio
OOKYMEHTOB;

3) BpeMsi oxxugaHusa B odepean npu nonydeHum pesyrnbrata NpeaocTaBneHus MyHULMNanbHOW yenyrm —
He Gornee 15 MUHyT.

17. UHdopmupoBaHue o0 nopsake NnpeocTaBneHns MyHULMNanbHOW yCnyri.

UHdopmauma o npegoctaBneHUM MyHULMNANbHOW YCryrM pasMelaetcs Ha oduvumansHOM cawnTe
agMUHUCTpaUMM B MHEOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTu «UHTEpHET», MHGOPMALMOHHbBIX CTeHAax
UMM UHBbIX MWCTOYHUKAX MHGPOPMUMPOBAHMA B MNOMELLEHUM aAMUHUCTpauuMu, rae npeaocTaBnseTcs
MyHUMUUNanbHas ycnyra, Ha [NopTane rocygapCTBEHHbIX U MyHMLMNanbHbIX yenyr (pyHKLmMn) ropoga Mocksbl.

CocTaB, nocrnegoBaTenbLHOCTb U CPOKM/ BbINOJTHEHUA agMUHUCTPATUBHbLIX npoueayp Ansd
npepnoctaBneHnsn MyHMLIMnaanOﬁ ycnyrum, Tpe6OBa|-|m| K NoOpsAAKY uxX BbiNOJIHEHUA

18. lMpepocTtaBneHve MyHuUMNanNbHOM YyCnyrM BkNoyaeT B cebs cnegywlme aaMUHUCTPATUBHbIE
npoueaypbl:

1) npuem (nony4veHune) n permctpauust JOKYMEHTOB;

2) obpaboTka LOKYMEHTOB;

3) bopmumpoBaHue pesynbTaTa NpeaoCTaBeHs MyHULMNANbHOW YCIYTu;

4) Bblgada (HanpasneHue) 3asBUTenNto pesyneTarta NpeaocTaBneHns MyHULMNansHom ycnyru;

5) Bblgava 3aasuTento gybnukata pesynbtata NpeaocTaBneHns MyHULUNanbLHON yCryru.

19. lMpuem (nonyyeHue) u perucTpaums JOKYMEHTOB.

19.1. OcHoBaHMeM Ha4vana BbINOMHEHNS aAMWHUCTPATUBHOW nNpoueaypbl SBNAETCA NOCTynneHve
AOKYMEHTOB OT 3asBUTenNs.

19.2. MyHUUMNanbHLIA CRy>XaLlmMin, OTBETCTBEHHbIN 3a Npuem (NonyvyeHne) n pernctpaumio 4OKyMEHTOB, B
cooTBeTCcTBMM C TpeboBaHmAMK:

1) aHanu3anpyeT AOKYMEHTbl Ha NpeaMeT OTCYTCTBMS OCHOBaHWWA AN oTkasa B npueme AOKYMEHTOB
(nyHkT 11.1). Mpwn HanNWYuM ocHOBaHWI ANs OTKasa B NpMeMe AOKYMEHTOB, He0OXoOUMbIX A58 NpeaocTaBneHms
MYHULIMNAnNbLHOWM yCnyrv Bbl4aeT 3asBUTENio 0TKa3 B MpuemMe JOKYMEHTOB;

2) Npu OTCYTCTBMM OCHOBaHWW ANs OTKasa B npueme JOKYMEHTOB OCyLecTBAseT npuem (nonyyeHue) u
perncTpauunio JOKYMEHTOB;

3) nepepaeT 3aperucTpupoBaHHble [OOKYMEHTbl Ha WCMOMHEHUE MYHUUMNAanbHOMY CryXallemy,
OTBETCTBEHHOMY 32 00pabOoTKy LOKYMEHTOB.

19.3. MakcmmarnbHbI CPOK BbINONHEHUS aAMUHUCTPaTMBHOW NpoLeaypbl cocTaBnseT 1 pabounii aeHb.

19.4. PesynbTaTtomM BbINOMHEHUA aAMWHUCTPATMBHOW Mpoueaypbl SBRASETCS nepegadya OOKYMEHTOB Ha
WCMONHEHNe MYyHWLMNanbHOMY Chyxalliemy, OTBETCTBEHHOMY 3a oOpaboTKy OOKYMEHTOB, a MpWu Hanmm4uu
OCHOBaHWI Ans oTKasa B Npueme JOKYMEHTOB, HEOOXOOUMbIX AN NPeAoCTaBneHns MyHUUMNAaNsHoON yenyru, —
BblJaya (HanpasneHve) 3asBUTENI0 OTKasa B NpremMe JOKYMEHTOB.

20. ObpaboTka [OKYMEHTOB.

20.1. OcHoBaHMeM Hayana BbINOMHEHMA aAMUHUCTPATUBHOW npouedypbl SBNSETCS MonyyYeHne
3aperncTpupoBaHHbIX AOKYMEHTOB MyHULMNANbHbIM CIy>KallymM, OTBETCTBEHHbIM 3a 06paboTKy JOKYMEHTOB.

20.2. MyHMUMNanbHbIA CNYXXALUUA, OTBETCTBEHHbIN 3a 00paboTKy [AOKYMEHTOB, B COOTBETCTBMM C
TpeboBaHMAMM:

1) aHanuavpyeT OOKYMEHTbl Ha npeaMeT OTCYTCTBMS OCHOBaHWW O OTKasa B NpeaocTaBrieHuu
MyHUUUNanbHon ycnyru (NyHKT 12.1);

2) Npu OTCYTCTBMM OCHOBaHWI ANs OTKasa B NpeaocTaBneHuM MyHMUUNanbHOW YCnyrn nogrotaBnusaet
MPOEKT MOCTAHOBIEHNS aAMUHUCTPALUN;

3) Mpu HanMyuMuM OCHOBaHW AN OTKasa B NpefoCcTaBneHuuM MyHuuuMnanbHOM ycnyrn (NyHKT 12.1)
noAroTaBnMeaeT NPOEKT NMMCbMEHHOIo OTBETa,;

4) HanpaBnsieT JOKYMEHTbl U NPOEKT NMOCTaHOBIEHWUS aAMUHUCTPALMN UM NPOEKT MUCbMEHHOro oTBeTa
AOMKHOCTHOMY fuvUy, OTBETCTBEHHOMY 3a ¢opmMupoBaHWe pesynbTata npeaocTaBneHns MyHUUMnanbHoOW
ycnyru — rnaBe agMMHUCTpaumm noceneHuns [leceHoBcKoe Unm nuuy, UCNOSMHALWEMY ero NoTHOMOYKS.

20.3. MakcmmMarbHbIN CPOK BbINOMHEHNST agMUHUCTPaTUBHOW Npoueaypbl cocTasnseT 8 pabounx gHen.

20.4. Pe3ynbtaTtoM BbIMOMHEHUA aAMUHUCTPATUMBHOM nNpoueaypbl SBMASeTCs MNoAroToBka nNpoekTa
NOCTaHOBMNEHUA agMUHUCTPauUUM O MpeaoCTaBnNeHnM MyHUUMNANbHOW YCNyrM WNu npoekta MMCbMEHHOro
oTBeTa.

21. dopmumpoBaHue pesynbTaTa NpegoCTaBNeHNss MyHULMNANbHOW yCryru.



21.1. OcHoBaHMEM Hauvarna BbINOMHEHUST aAMUHUCTPATUBHOM Npoueaypbl SBNSETCA MNOCTYMneHve rnase
agMUHUCTpauMM noceneHns [leceHoBCKOe [AOKYMEHTOB W MpoeKTa MOCTAHOBMEHWUS agMUHUCTpauun wnm
npoekTa NMCbMEHHOIO OTBeTA.

21.2. aBa agMunHMCTpaumm noceneHns [JeceHoBCKoe:

1) NpuvHMMaeT pelleHMe B COOTBETCTBMM C TpeboBaHUAMM MO LOKYMEHTaM, MPOEKTY MOCTAHOBIIEHUS
aAMUHUCTPaLMN U MPOEKTY NMMCbMEHHOIo OTBETA;

2) noAanucbiBaeT NPOEKT NMOCTAaHOBIIEHNSA agMUHUCTpaLmmK, obecneunBaeT odopmnenune ycrasa TOC mnnm
M3MEHEHU B ycTaB (MpOCTaBrfieHUe LiTamna, NoaroToBKY cBuaeTenbcTBa o perncrtpaumm yctasa TOC) wunm
NPOEKT MUCbMEHHOTO OTBETa;

3) obecneurBaeT nepegady NOCTaHOBMEHUS agMuHUCTpaumu, yctasa TOC u cBugeTenbcTBa O €ro
perMcTpauum unm n3MeHeHU B yCTaB UM MUCbMEHHbIN OTBET MyHMLUMNANbHOMY CryXallemy, OTBETCTBEHHOMY
3a Bblgavy (HanpaBreHue) 3asBUTENO pe3ynbTaTta NPegocTaBeHs MyHULMNANbHOW yCnyr, AN NpMCcBOEHWS
AOKYMEHTaM cTaTyca WUCMOSMHEHHbIX U Bblgayu (HanpaeneHus) pesynbTata NpefocTaBneHns MyHULUNanbHON
yCIyru 3asiBUTesno.

21.3. MakcMManbHbI CPpOK BbINOMHEHNSA agMUHUCTPaATUBHOWM NpoLeaypbl cocTaBnseT 5 pabounx aHen.

21.4. PesynbtatOM  BbINOMHEHWS  aAMUHUCTPATMBHOM  Mpouedypbl  SABNSETCA  NOAMUCaHHOEe
NOCTaHOBMNEHUE aaMUHUCTPALMM O NPeAOCTaBNEHNM MyHMLMNANBLHOM YCnyrn nnvm o6 oTkase B NpegocTaBneHnm
MYHULMNANbLHOW YCIyTu.

22. Beigada (HanpaBneHue) 3asBMTENO pe3ynbTaTta NpeaocTaBneHns MyHULMNanbHOW YCyIu.

22.1. OcHoBaHMeM Ha4vana BbINOMHEHUS aAMUHUCTPATMBHOW npoueaypbl SBMSeTCA MOCTynreHne
pesynbTata MpedoCcTaBfeHVs MYHULMMANbHOW YCRyrMn MyHULMNAnbHOMY CIyXXalleMy, OTBETCTBEHHOMY 3a
BblAadvy (HanpaBneHue) 3asBUTENIO pesyrnbTarta NpefocTaBneHns MyHULMNanbHON ycryru.

22.2. MyHuumMnanbHbIR CriyXallmin, OTBETCTBEHHLIN 3a Bbldady (HanpaBlieHUE) 3asBUTENO pesyrbTaTa
NpeaoCcTaBneHNs MyHULMNANbHOW YCNyru, B COOTBETCTBMM C TpeboBaHNSIMM:

1) NnpucBavBaeT 4OKyMEHTaM CTaTyC UCMOMHEHHbIX;

2) nocrie MNpUCBOEHUSA OOKYyMEHTaM cTaTyca MCMOSIHEHHbIX MHOPMUPYET 3asBMTENA O pe3ynbraTte
NpeaocTaBneHnst MyHULMNANbHOM yCnyru;

3) Bbl@aeT (HanpaBnsaeT) 3adABUTENIO pe3ynbTaT NPeAoCTaBneHns MyHULUNANIbLHON YCAYTW.

22.3. MakcvMManbHbI CPpOK BbINOMHEHNSA agMMHUCTPaATUBHON NpoLeaypbl cocTaBnseT 2 pabounx gHS.

22.4. Pe3synbTaTtoM BbINOSIHEHWUS agMUHUCTPATMBHON Mpoueaypbl SBNSETCS NPUCBOEHMS OOKYMEHTam
cTaTyca WCMOSHEHHbIX M Bblgada (HanpaBneHue) 3asBuTENto pesynbTaTta NpefoCTaBNeHUs MyHULUNanbHON
yCnyru.

23. Bblgaua 3assutento gybnvkata pesynbTata npegocTaBrieHuWs MyHUULMNanbHOW ycryrn (Oanee —
aybénukar).

23.1. B cnyyae nopuu nnu yTpaTtbl peadynbTaTta nNpenocTaBneHnsa MyHuumnanbHon ycnyrm (nyHkT 13.1)
3asBUTENb MOXET 06paTUTLCS B aAMMHUCTPALMIO 3a MoSlydeHnem ero gybnukara.

23.1. Ona nonydeHuss gybnukata 3asiBUTENb MNodaeT B agMUHUCTPaLMIO 3asiBNEHWe, coaepaliee
damunnio, UM U OTYECTBO 3asiBUTENS, €ro NoYTOBLIN agpec, Homep TernedoHa. K 3asaBneHuio Ha nonyyeHve
aybnukaTta AomkeH OblTb NPUIOXEH UCNOPYEHHbIV OpPUrMHaNn AOKYMEHTa, NoATBEPXKAalLWero npegocTaBneHme
MyHMUUNAnbHOW ycnyrn (B criyyae nop4m).

Mpun ocopmneHnn gybnukata MCNOPYEHHbLIN OpUrMHan AOKYMEHTa, MogTBEPXaatoLWwero npefocTaBneHme
MYHUUUNAnNbHOW YyCNyrn, n3biMaeTcs.

23.2. MyHUumMnanbHbIR Cryxalumi, OTBETCTBEHHBIN 3a Npuem (NofnyvyeHne) n perncTpaumio JOKYMEHTOB,
perucTpupyeTt 3asBrieHMe Ha nonyveHne aybnvkata B AeHb €ro MOCTynfeHus U He No3gHee crneyroLllero
paboyero OHA nepedaeT ero MyHUUMNAnbHOMY CryXalemy, OTBETCTBEHHOMY 3a Bblgady (HanpaerieHue)
3asABUTENIO pesynbTaTa NpeaocTaBneHs MyHULUNansHoON ycnyru.

23.3. MyHuuunanbHbIA CRy>allMin, OTBETCTBEHHbIN 3a Bblgady (HanpaBreHue) 3asBuTento pesynbraTa
npenocTaBneHns MyHULMNanbLHONM ycnyru, opopmnsieT B COOTBeTCTBUM C TpeboBaHusaMu oybnukat u nepenaet
€ro rmaBe agMVHUCTpaumm noceneHus [leceHoBckoe AN nognucaHus.

23.4. Cpok Bblgaum pybnukata He Gonee 10 paboumx gHEM CO AHA MOCTYMNEHWUs 3asiBMEHUS Ha
nonyyeHve gyénukaTta.

PopMbl KOHTPOSIA 3a ucrnonHeHnem PernameHTa

24. TekywMn KOHTPOMb 3a cobniogeHnemM W UCMNOMHEHUEM  MyHUUMMAanbHbIMU - CRY>XaLMMu,
OTBETCTBEHHbIMW 3a NPeAoCTaBfeHne MyHUUMNanbHOW YCnyru, NonoXeHni PernameHTa n MHbIX HOPMaTUBHBIX
NpaBoOBbIX aKTOB, yCTaHaBnMBawwWmx TpeboBaHUS K NPedoCTaBMEHUI0 MyHULMMNANbHOW YCMnyrv, a Takke
NMPUHATUEM UM PEeLLEHNI OCYLLECTBNAETCH AOMKHOCTHLIMY NUL@MM adMUHUCTPaLMK.

25. KoHTpornb 3a MOMHOTOW U KayeCTBOM MPeAoCTaBSiEHUS MYHULMNANIbHOW YCMyrn OCYLUEeCTBMSETCA B
dopmax:

1) NnpoBeaeHnst NNaHOBbIX U BHENNAHOBbIX NPOBEPOK;

2) paccmoTpeHus xanob Ha gencteus (besgencTeve) MyHUUMNANbHbIX CRyXallMX, OTBETCTBEHHbIX 3a
npegocTaBrneHne MyHULMNAanbLHOW yCnyru.

26. Mopsaok 1 NepMoanyHOCTb OCYLLECTBIIEHWUSI MTAHOBbLIX MPOBEPOK YCTaHaBNMBaETCs NraHoM paboThbl
agMUHUCTPaLMK.



27. Tlpu npoBepke MOryT paccMaTpuMBaTbCsi BCE BOMPOCHl, CBHA3aHHble C MNpeaoCTaBNeHnem
MYHULIMNANbHOM yCryrn (KOMMIEKCHbIE NMPOBEPKMU), UMW OTAENbHBIA BOMNPOC, CBA3AHHLIA C NpedoCTaBNeHneM
MYHUUUNANbLHOM ycnyru (TEMaTU4eckne NpoBepKN).

28. BHennaHoBble NPOBEPKM MNPOBOAATCS B CBA3W C MPOBEPKOW YCTPaHEHWs paHee BbISIBNIEHHbIX
HapyweHui PernameHTa, a Takke B Criyyae nonyyeHus xanob 3aasutenen Ha pencteus (besgencrsue)
MYHMUMNANbHBLIX CAYXaLlUmMX, OTBETCTBEHHbIX 32 NPEAOCTaBNeHNE MyHULMMANBHON YCyru.

29. Tlo pesynbTatam OCYLLUECTBIIEHUSI KOHTPONsl, B Cllydae BbISIBIIEHUS HapylleHuh cobnogeHus
nonoxeHun PernameHTa, BWHOBHbIE INWLA HECYT MEepPCOHAmNbHYD OTBETCTBEHHOCTbL B COOTBETCTBUM C
TpeboBaHuAMKN 3akoHogaTenbcTBa Poccuiickon ®depepauum 3a pelweHus UM gencteus  (besgencreue),
NpYHMMaeMble B XOA4€e NPeAOCTaBNEHNS MyHULMMANBHON yCryru.

30. KoHTpomnb 3a npegocTaBneHMeM MyHMLMMNANbHOW YCryrM, B TOM 4YMCIe CO CTOPOHbI rpaxkgaH, ux
00beAVHEHNI N OpraHM3aumi, OCyLLIECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENBHOCTU agMUHUCTPaUMM Npu
npeaocTaBneHun MyHUUMNAanbHOW YCryru, MoslydeHust MONMHOW, akTyanbHOW WU AOCTOBEPHOW WHopmauun o
nopsgke npefocTaBneHns MyHULMMNANbHOM YCIyrM M BO3MOXHOCTM OCyAebHOro paccMoTpeHus obpalleHni
(»kanob) B npouecce NOMy4YeHUss MyHULMNANbHOW YCIyru.

HdocynebHbin (BHecyaeOHbIN) NOpAAOK 06KanoBaHUA peLueHUMA 1 (unu) gencTeumn (6esnencTeus)
aAMUHUCTPaUuMm noceneHus [leceHoBCKoe, ero (ee) AONMKHOCTHbLIX UL U MyHULMNANbHbIX CIYXaLmx

31. 3asBuTenb BnpaBe nogaTtb B agMMHUCTpauMio xanoby Ha peweHuss u (Mnv) [OenNcTBus
(6esgencTtBme) rmaebl aAMMHMCTPAUMM noceneHus [eceHOBCKoe, MyHULMNANbHbIX CITYXallMX, OTBETCTBEHHbIX
3a npefocTaBrieHMe MyHULMNANbHON YCIyTu.

32. lopgaya M paccmoTpeHue xanob OcCylecTBNsAeTcss B MNOpPSAKe, YCTaHOBIEHHOM rnaBon 2.1
dPepepanbHoro 3akoHa «O6 opraHusauun NpefocTaBfeHUst TOCYAApPCTBEHHBIX WM MyHMLMNANbHbIX YCIyry,
MonoxeHnem 06 OCOBEHHOCTAX MoAaYM M paccMoTpeHus xanob Ha pelweHus u gencteus (besgencrseue)
agMUHUCTpaUMmM noceneHns [leCeHOBCKOe, ee OOIMPKHOCTHBIX ML U MyHULMNAMbHbBIX CAYXaluX, yTBEPKOEHHbIM
agMUHUCTpaLMEN.
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MpunoxeHue

3anpocnpuHAT___ 20 _rogaNe __ K AOMUHUCTPATUBHOMY pernameHTy NnpeaocTaBneHns
MYHULUNANbLHOW yCnyru

«Pernctpauusa yctaBoB TepputopmanbHoOro
06LLEeCTBEHHOIO CamMoynpaBreHnsa»

®.1.0., BOMKHOCTb, KOHTAKTHbIN TenedoH, NoANUCh OTBETCTBEHHOTO 3a Npuem
(nony4eHne) n permcTpauumto 3anpoca

Pe3ynbTaT npegocTaBNeHUss MyHULMNanLHOW ycnyru "
nonyyex 20 ropga naBe agMUHUCTpaunn noceneHnda

3asBuTtenob / [leceHoBckoe
noanuce pacLumpoBka

3anpoc (3asaBneHne) Ha NnpeagocTaBNeHMe MyHULUNANbLHOM YCIyru
«Pernctpaumsa yctaBoB TeppuTOopranbHOro o6ecTBEHHOro caMoynpaBrieHUsI»

Mpowy 3aperMctpupoBatb B afgMUHWCTpaUMM noceneHust [JeceHOBCKOe YCTaB TeppuUTOpuanbHOro
0OLLEeCTBEHHOrO CamMoynpaBreHns «__ ».

[oKyMeHTbI, He0BX0AMMbIE AN MONTYYEHUS MyHULMNANbHOW YCIyry, npunaratTcs.

PesynbTat npegocraBneHns MyHULMNANbHOM YCNYr MpoLUy:
1) BbIAATE NIMYHO B agMUHUCTpaLmmK noceneHuns [leceHoBCKoe nnn moemy npeactaBuTento;
2) HanpaBuUTb NOYTOBbLIM OoTnpaBneHnemM no agpecy:

CsefeHus o 3aaBuTene:
dhamunus, nms, oT4eCTBO
MECTO XuUTenbcTea
KOHTaKTHbIN TenegoH, agpec 3NEKTPOHHON noyThl (npwm Hanu4ynm)

HacToswmm noateBepxxgaw CBOE COrfacMe Ha  OCYLWeCTBMeHWe agMUHUCTpauuen MoceneHus
[eceHoBckoe, criegywlmx OENCTBUA C MOMMK MNEPCOHarnbHbIMU AdaHHbIMU: 06paboTka (Bkmo4vas coop,
cucTeMaTu3aumio, HakomfeHue, XpaHeHwe, YTovyHeHne (OOHOBMNEHME, W3MEHEHWE), WCMONb30BaHue,
obesnnuuBaHme, OGNOKMPOBaHME, YHUYTOXEHME MNEPCOHasNbHbIX [AaHHbIX), a TakKe WHbIX OENCTBUNA,
HeobXxoAnMbIX Ans 06paboTKM NepcoHanbHbIX AaHHbIX B pamMKkax NpedoCcTaBneHnst MyHULMNanbHON YCnyru.

Cpok pevictBus cornacus  Ha 006paboTky nepcoHanbHbIX AaHHbIX: nepuog npeaocTaBrieHns
MYHULIMNANbHOM ycnyru.

Cornacve Ha 0b6paboTky nepcoHanbHbIX OAHHLIX MOXET OblTb OTO3BAHO MHOK MYTEM HanpaBfieHMs B
agMUHUCTpaLMo noceneHns [leceHoBCKoe MMCbMEHHOIO OT3bIBa.

CornaceH, 4To agMUHUCTpauus noceneHus [leceHoBckoe obsisaHa npekpaTuTb 06paboTKy NepcoHanbHbIX
AaHHbIX U YHUYTOXUTb MEpPCOHarnbHble AaHHble B CPOK, He npeBblwakwmi 3 pabounx gHEeWn C MOMeHTa
nonyyYeHust ykasaHHOro oT3bliBa.

3aaBuTtenb /
noanuch pacwmndpoBka

MpencraBuTenb 3asBUTENS /
noanucb pacmngpoBka

20 __ ropa



MpunoxeHue 2

K AOMUHUCTPATUBHOMY pernameHTy NnpegocTaBneHns
MyHUUMNanbHOM ycnyrm «Perncrtpauust ycraBoB
TeppuTopuanbHOro obLLECTBEHHOTO CaMoynpaBreHNsI»

Mmase aAMUHUCTpaLmm roceneHuns
3anpoc NpuUHAT __ 20__roma Ne NeceHoBckoe

®.J.0., 10DKHOCTb, KOHTAKTHBI Tele(OH, IOJIICH OTBETCTBEHHOrO 3a IIPUEM
(moIy4YeHue) U PeruCTpaLuIo 3ampoca

Pe3yabTaT npegocTraBieHus MyHUIHMNAJILHON yCayru
MoJIy4eH 20 rona

3asgBuTeNH /
MOAIHCH pacudpoBka

3anpoc (3asiBneHne) Ha NpeaocTaBlieHNe MyHULMNANbHON yCIyrm
«Pernctpaumsa yctaBoB TeppuTOopManbHOro o6ecTBEHHOro caMoynpaBrieHUs»
(v3ameHeHun B ycTaB)

Mpowy 3apeructpupoBaTb B aAMUHMCTpauuM noceneHuns [eceHoBckoe M3MEHEHUss B YycTaB
TEeppPUTOPUAsbHOrO O6LLECTBEHHOrO CaMOYMNPaBEHUs «___ ».

[oKyMeHTbI, HeOGX0AMMbIE AMNs NOMyYeHUsI MyHULMMNANbHOW YCNyry, NpunaratoTes.

PesynbTaT npegocTaBneHnst MyHULMMAnbHOW YCyrn NpoLuy:
1) BbIAATb NINYHO B aAMUHMUCTPaLUUK nocerneHunst [leceHoBCKoe Ui MOeMy NpeacTaBUTErio;
2) HanpaBuUTb NOYTOBbLIM oTnpaBrieHnem no agpecy:

CBefeHus 0 3aaBUTENE:
dhamunnus, nms, oTYeCTBO
MECTO XXUTeNbCTBa
KOHTaKTHbI TenedoH, agpec 3MEeKTPOHHO noYThl (npw Hanu4um)

HacToswmm noateBepxaalw CBOE COfflacMe Ha  OCYLECTBMEHWE aAMMHUCTpauMel nocefieHus
[leceHoBckoe, criegylWmMX AEWCTBMA C MOUMW MepcoHarnbHbIMKM AaHHbIMK: obpaboTka (Bkntovasi cbop,
cuctemaTUsaumio, HaKOMMEeHWe, XpaHeHue, YTOYHeHue (OOGHOBMNEeHWMe, W3MEHEHME), UCMOSib30BaHUe,
obe3nnumBaHne, ONOKUPOBaHWE, YHWUYTOXKEHME MEPCOHalNbHbIX [AaHHbIX), a Takke WHbIX [OeWACTBUNA,
HeobxoamMmbIx Ang 06paboTkn NepcoHanbHbIX AaHHbIX B paMkax NpegocTaBieHns MyHULMNanbHOW YChyru.

Cpok pevictBua cornacus Ha o06paboTKy nepcoHanbHbIX [AaHHbIX: Mepuo NpenoCcTaBfeHus
MYHULUNANbLHOW YCIyTu.

Cornacue Ha 06paboTKy NMepCOHarnbHbIX OAHHbIX MOXET ObiTb OTO3BAHO MHOK MyTEM HanpaBrfieHUs B
agMUHUCTpaLMo noceneHus [leceHoBCckoe NMMCbMEHHOMO OT3bIBa.

CornaceH, 4To agMnHUCTpauns noceneHus [leceHoBckoe obsi3aHa npekpaTuTb 06paboTKy NepcoHanbHbIX
AaHHBIX U YHUYTOXUTb MEpPCOHanbHble AaHHble B CPOK, He npeBbiwalowmin 3 paboumx OHEW C MOMeHTa
nony4yeHmna ykasaHHoro oT3biBa.

3agasuTensb /
nognucb pacwmdpoBka

MpeacraBuTtens 3asBuTens /
noanuchb pacwmncpoBka

20 ___ropa



